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Classroom Ground Rules

Complete training sign-in

Silence cell phones

Refrain from side 
conversations

Complete post-training 
evaluation

Check email during 
breaks ONLY

@

Log in to computers only 
when instructed
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This workshop introduces the enrollment modules of MDConnect, Campus 
Solutions.  This workshop covers the following processes:

Å Basic and advanced Class Search options in MDConnect

Å Quick Enroll to enroll a student in a class

Å Quick Enroll to drop a student from a class 

Å Enrollment Request to enroll a student in a class

Å Enrollment Request to drop a student from a class 

Å Identify errors encountered while trying to enroll a student in a class 

Å Review Service Indicators for a student

Workshop Description
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Upon completion of this course, you should be able to:

Å Search for classes in MDConnect using basic and advanced search options

Å Describe the various categories in MDConnect for Searching for Classes

Å Use Quick Enroll to enroll a student in a class 

Å Use Quick Enroll to drop a student from a class 

Å Use Enrollment Request to enroll a student in a class 

Å Use Enrollment Request to drop a student from a class

Å Identify errors encountered while trying to enroll a student in a class 

Å Review Service Indicators for a student and add/remove as appropriate 

Workshop Objectives
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Key Terms
Key Term Description

Academic Career All course work that a student takes atMDCis grouped by career. MDC has four 
academic careers:1) UGRD - Undergraduate,2) CPP - Certificateof Professional 
Preparation, 3) PSAV - Post Secondary Adult Vocational,and 4) CEPD - Continuing 
Educationand Professional Development

Academic Program Associatesό!!Σ !{ύΣ .ŀŎƘŜƭƻǊΩǎ ό.{Σ .!{ύΣ ǘƘŜǎŜ ŀǊŜ ǳƴŘŜǊ ǘƘŜ ŀŎŀŘŜƳƛŎ ŎŀǊŜŜǊ ƻŦ 
UGRD ςundergraduate 

Academic Plan An area of studyτsuch as a major, minor, or specializationτthat exists within an 
academic program or academic career. Formally known as a program/major in 
Odyssey.  

Admit Type A designation used to distinguish first-year applications from transfer applications.

Bio/Demo Data Information that identifies a person, such as: name, birth date, gender, citizenship, 
ethnicity, address and telephone number; biographical/demographical data.

External Org ID Unique system-generated number for an external organization. All 
Colleges/Universities and High Schools in MDConnect have an external org id.   This 
is not to be confused with the Academic Org (dept. code) used in the schedule of 
classes.

Person Any individualin MDConnect, for example, students, employees, contractors, 
vendors
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Key Terms continued

Key Term Description

Program Action ! ŎƘŀƴƎŜ ǘƻ ŀƴ ŀǇǇƭƛŎŀƴǘΩǎ ǇǊƻƎǊŀƳ Řŀǘŀ ƛƴŘƛŎŀǘƛƴƎ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ǎǘŀǘǳǎ ƛƴ ǘƘŜ 
application process (e.g., Application or Admit). Used in conjunction with an Action 
Reason.

Search/Match Processwhich examines all person records in the database to identify possible 
matches and prevent duplicates.

Term 2167:The number is 2 = Century, 16 = Year and 7 = term (Fall is 7)
2173: The number is 2 = Century, 16 = Year and 3= term (Springis 3)
2175: The number is 2 = Century, 16 = Year and 5= term (Summeris 5)
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Key Process Changes and Impacts ςClass Search

ÅSpecial class or course designators are added 
to each class to denote categories such as on-
line class, honors, credit by exam, etc.  

ÅLecture/Lab designations

ÅReference number is always unique.  May 
search by reference number only.   

ÅCategories such as on-line, blended, honors, 
etc.  are now in three different categories:  1) 
Mode of instruction, 2) course attributes, and 
3) requirement designations

ÅCourse component is the category were 
lecture, lab, clinical, etc.  designations are 
listed. 

ÅClass number, only unique for a specific term.  
Class numbers are re-used every term and 
may be attached to a different class.  For 
searching purposes you must always know the 
term and class number.  Unable to search only 
by class number.  

Current Process New Process
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Navigation: Main Menu > Curriculum Management > Schedule of Classes > Class 
Search

Class Search
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The Search for Classes page has several features to allow for a variety of search 

criteria. First you need to select the Term for your class search. Use the drop down 

arrow to select Fall 2016. 

Search for Classes
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To select the Subject, use the drop down arrow to view the Subjectlisting. Select 
CGS ςComputer General Studies.

Search for Classes

At MDC this is 

part of the alpha 

course 

abbreviation such 

as "ENC" or 

"MAC"
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The next criteria for the search is the Course Number. Enter the Course Number, 
1060.

Search for Classes

At MDC this is part of 

the numeric course 

abbreviation such as 

"1101" or "2311"
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Use the drop down menu arrow to open the Campusmenu and select Kendall.

Search for Classes
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Locationlists MDC outreach centers, such as MEEC or Miami International 
Airport, and off-campus sites where classes may be held. Click the drop down 
arrow to view. We will not use a Location for this search. 

Search for Classes

Location does 

not need to be 

entered, it may 

be left blank, use 

it further refine 

your search to a 

particular 

location
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The Class Search section in this view has Sessionin the top. Other views may find 
Session in Additional Search Criteria shown by the arrow below. 

Search for Classes
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¢ƘŜ LƴǎǘǊǳŎǘƻǊΩǎ [ŀǎǘ bŀƳŜ Ŏŀƴ ŀƭǎƻ ōŜ ŀŘŘŜŘ ǘƻ ǘƘŜ ǎŜŀǊŎƘ ŎǊƛǘŜǊƛŀΦ ²Ŝ ǿƛƭƭ ƴƻǘ 
add Instructor Name to this search.

Search for Classes
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Mode of Instruction is in the Class Search section. Other views will have it in 
Additional Search Criteria. The drop down menu lists the options.

Search for Classes
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If you have the Class Nbr it can be entered here. This search is to find Class 

Numbers. The ? (Help)opens a window with an example of a Class Number.

Search for Classes

Class number  

combined with Term is 

equivalent to our 

current ñreference 

numberò
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Click search to see what sections of CGS 1060c are scheduled for Kendall in Fall 
2016.

Search for Classes
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This search resulted in an ŜǊǊƻǊ ōŜŎŀǳǎŜ ǘƘŜ /ƻǳǊǎŜ bǳƳōŜǊ ŎǊƛǘŜǊƛŀ ǿŀǎ ǎŜǘ ǘƻ άƛǎ ŜȄŀŎǘƭȅέ ŀƴŘ ǘƘŜ 
ƴǳƳōŜǊ ŜƴǘŜǊŜŘ ǿŀǎ άмлслέ ƛƴǎǘŜŀŘ ƻŦ άмлслŎέΦ ¸ƻǳ Ŏŀƴ ŜƛǘƘŜǊ ǎŜƭŜŎǘ άcontainsέ ŦǊƻƳ ǘƘŜ ƳŜƴǳ ƻǊ 
enter 1060C, which is the exact number.  

Search for Classes

You can choose the 

options from the drop 

down menu
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Search for Classes
This search has returned over 50 classes. Many searches for classes may return this 
ƳŜǎǎŀƎŜΣ ȅƻǳ Ŏŀƴ ŎƘƻƻǎŜ ǘƻ ǊŜŦƛƴŜ ȅƻǳǊ ǎŜŀǊŎƘ ƳƻǊŜ ƻǊ ŎƭƛŎƪ άhYέ ǘƻ ǎŜŜ ǘƘŜ ƭƛǎǘ ƻŦ ŎƭŀǎǎŜǎΦ
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Search for Classes

The Search Results show that 59 classes are scheduled for Fall 2016 based on the 
search criteria entered. 
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Search for Classes

The Search Results provide a variety of information on the classes offered for the 
term.


