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Classroom Ground Rules

Log in to computers only
when instructed

Complete training sigAn

Silence celphones
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Workshop Description

This workshop introduces the enrollment modules of MDConnect, Campus
Solutions. This workshop covers the following processes:

Basic and advanced Class Search options in MDConnect
QuickEnroll to enroll astudent in a class

QuickEnroll to drop astudent from a class

EnrollmentRequest to enrolh student in a class

EnrolimentRequest to drop a student from a class

|dentify errors encountered while trying to enroll a student in a class
Review Service Indicators for a student

To To o To To Do I»

Miami Dade

College B MDConnect 3



Workshop Objectives

Upon completion of this course, you should be able to:

Search for classes in MDConnect using basit advanced search options
Describe therarious categories in MDConnect for Searching for Classes
Use Quick Enroll to enroll a student in a class

Use Quick Enroll to drogpstudent from a class

Use Enrollment Request to enroll a student in a class

Use Enrollment Request to drop a student from a class

|dentify errors encountered while trying to enroll a student in a class
Review Service Indicators for a student and add/remove as appropriate
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Key Terms

Key Term Description

Academic Career

All course work that a student takes MDCis grouped by career. MDC has four
academic careersi) UGRD Undergraduate?) CPR Certificateof Professional
Preparation, 3PSAV Post Secondary Adult Vocationahd 4)CEPD Continuing
Educatiorand Professional Development

Academic Program

Associate® ! ! = ! {0 . I OKSft2NRa o.{=x .1 {0z
UGRUD; undergraduate

Academic Plan

An area of study such as a major, minor, or specializatiotihat exists within an
academic program or academic career. Formally known as a program/major in
Odyssey.

Admit Type

A designation used to distinguish fiygar applications from transfer applications,

Bio/Demo Data

Information that identifies a person, such as: name, birth date, gender, citizens
ethnicity, address and telephone number; biographical/demographical data.

External Org ID

Unique systerrgenerated number for an external organization. All
Colleges/Universities and High Schools in MDConnect have an external org id
is not to be confused with the Academic Org (dept. code) used in the schedule
classes.

Person

Any individualn MDConnect, for example, students, employees, contractors,
vendors

Miami Dade
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Key Terms continued

Key Term Description

Program Action

I OKFy3aS G2 Fy FLLXAOFYyGiQa LINRPIN)IY
application process (e.g., Application or Admit). Used in conjunction with an Ag
Reason.

Search/Match Processvhich examines all person records in the database to identify possible
matches and prevent duplicates.
Term 2167:The number i2 = Century, 16 = Year and 7 = term (Fall is 7)
2173 The number i2 = Century, 16 = Year and 3= term (Spsrd)
2175: The number 8 = Century, 16 = Year and 5= term (Sumis1&j
Miami Dade
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Key Process Changes dmpactsc Class Search

Current Process New Process

ASpecial class or course designators are add
to each class to denote categories such as
line class, honors, credit by exam, etc.

Al ecture/Lab designations

AReference number is always unique. May
search by reference number only.

e(
DN

ACategories such as dime, blended, honors,
etc. are now in three different categories: 1
Mode of instruction, 2) course attributes, an
3) requirement designations

ACourse component is the category were
lecture, lab, clinical, etc. designations are
listed.

AClass number, only unique for a specific term.
Class numbers aregsed every term and
may be attached to a different class. For
searching purposes you must always know
term and class number. Unable to search o
by class number.

nly
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Class Search

Navigation: Main Menu > Curriculum Management > Schedule of Classes > C|
Search

Search Menu:

3  course Catalog

2 ) e i »

5] CLEAN_Address - SLlieduisoptidses I D Personalize Content | Layout

o 8 Roli Curriculum Data Fi Class Search
Menu MDC AD Custom 3 -

o 3 Enroliment Requiremer Schedule New Course
Search: L MDC SF Custom g —: o

3  combined Sections El  Maintain Schedule of Classes

L3 mMDC Conversion - B s ,
» My Favorites £ MDC SetUp 3  Dynamic Dates : Schedule Class Meetings
» CLEAN_Addre o : &3 Facility and Event Infori U Adjust Class Associations

Seif Service - :
» MDCAD Custol B2 CiassRoster [E  update Sections of a Class
. MDC SF Custo] =2 Workforce Administratig :
4 ¥ ~ 3  Attendance Roster El  classEvent Table
» MDC Conversii =3 Payroll for North Amerig : _
A 3  Grading E  PrintCiass Schedule
» MDC SetUp 03 Payroll Interface & B R
i - =l Exam Code Table

k. Seif Service 3 workforce Developmen _ Gratieboo .
» Workforce Adm| S 3 Instructor/advisor Inforn E  ExamCode Table Report

&3 organizational Develog
» Payroll for Nortf 3  Learning Management El  Generate Exam Schedule
» Payroll Interfac{ = Workforce Monitoring |
"o . ; 3 Academic ltem Registr, E  Ciass Notes Table
» Workforce Dev§ (3 Campus Community & - N —r—

o) e 23 ivity I ass Notes Repo
» Organizational| (3  studentRecruiting - L B cnmanicme o Rep
bW / ass Notes Table Repo
» Workforce Mon| 3 a4 qent Admissions Interface =
» Campus Comn{ [l  Global Notes Table
1 3 Records and Enrolimerie=— —
» StudentRecru ID v ' y [El  Global Notes Table Report
S ; urriculum Managemen =
. - U Resource Queue Cleanup
» Recordsand E{ (3 Financial Aid » . :
: B eview Message Lo

» Curriculum Mal (3 student Financials » et
b Financial Ad | 7 Academic Advisement »
» Student Financ o ; ¢ R
» Academic Advi{ Contributor Relations
» ContributorRell &= SAIntegration Pack >
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Search for Classes

The Search for Classes page has several features to allow for a variety of search
criteria. First you need to select the Term for your class search. Use the drop down
arrow to select Fall 2016.

Favorites ¥ Main Menu ¥ > Curriculum Management ¥ > Schedule of Classes ¥ > Class Search

m Miami Dade
College

Search for Classes

Fall 1960

- - Fall 1861
Enter Search Criteria Fall 1962

: Fall 19632
Fall 1965
Institution Miami Dade College v
Fall 1967
Fall 1968
Select at least 2 search criteria. Click Search to view your search results. ?:: ig;?
a

Fall 1966
Term
d Fall 1965

Fall 1972

Fall 1973

¥ Class Search Fall 1974

Fall 1975

Sbiact | ] Fall 1976

Fall 1977

Course Number |is exactly VI [ Fall 1978

Fall 1975

Course Career I v | Fall 1580

Fall 1981

Fall 1982

[l open Entry/Exit Classes Only Fall 1983

Fall 1984

Fall 1985

D Additional Search Criteria Fall 1986
Fall 1987 v

@ Show Open Classes Only

CLEAR SEARGH
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Search for Classes

To select the Subject, use the drop down arrow to view3hejectlisting. Select
CGSg, Computer Generdbtudies.

Schedule of Classes ¥ Class Search

Favorites ¥ Main Menu ¥

m Miami Dade
College

Search for Classes

Curriculum Management ¥

Enter Search Criteria

Search for Classes

I
Session [
Instructor Last ]'

Name

begins with

v

Mode of Instruction I

Class Nbr

D Additional Search Criteria

Miami Dade
College

CLEAR

ATT - Aviation Tech: Theory
AVIA - Aviation
AVM - Aviation Management

Accounting Applications
Acct,Bookkeeaping & OFf Skills
Adult Makeup Techniques
American Heart Assoc Courses
Aguatic Center

Aquatic Cert & Safety Courses

Institution [Miami Dade College v
f 55+ Boomers Club A
e [Ta8:2016 v] ABX - Adult Education ABE VDG TS
? > ; ACG - Accounting General
Select at least 2 search critena. Click Search to view your search results. ACLS Courses t this Is
ACR - HVACR
AFR - Air Force ROTC part Of the alpha
AMH - American History
A4
S——— AML - American Literature +— course
ANT - Anthropology 12t
Subject CGS - Computer General Studies R4 ARC - Architecture abbreviation such
Course Number |is exactly v 2;’.: :::: i 4 as "ENC" or
Campus | v ASC - Aviation Science: Gen n "
v I l ASL - American Sign Language MAC
Location v ] AST - Astronomy
ATE - Animal Science Tech
v ] ATF - Aviation Tech: Flight

ﬂMDConnect =



Search for Classes

The next criteria for the search is tmurse NumberEnter the Course Number,
1060.

Favorites ¥ Main Menu ¥ > Curriculum Management ¥ > Schedule of Classes ¥ » Class Search

m Miami Dade
College

Search for Classes

Enter Search Criteria
Search for Classes

Institution IMiami Dade College V]

Term [Fall 2016 v

Select at least 2 search criteria. Click Search to view your search results.

7 Class Search

At MDC this is part of

Subject LSGs - Computer Ganeral Studiza | the numeric course
Course Number [is exactly v] [ws0 ] abbreviation such as
Campus I Vl ||1101|| or ||2311||
Location I v |

Session I Vl

Instructor Last [begins with ] ‘

Name

Mode of Instruction I v |

Class Nbr ' ?

Miami Dade 8MDConnect 1
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Search for Classes

Use the drop down menu arrow to open tllampusnenu and select Kendall.

S Y MainMenu ¥ Curriculum Management ¥ Schedule of Classes ¥ » Class Search

Miami Dade
College

Search for Classes

Enter Search Criteria
Search for Classes

Institution [ Miami Dade College M|

Term [Fall 2016 v|

Select at least 2 search critena. Click Search to view your search results,

¥ Class Search

Hialeah Campus
Subject [CGS - Computer General Studies V| Homestead Campus
4 InterAmerican Campus
Course Number lris axactly V| 1060 Kendall Campus
Medical Campus
Campus [KendallCampus 4 | North Campus
N i |
Uncalicm [ vl Virtual College Campus
Session [ v
Instructor Last begins with by 1
Name
Mode of Instruction I v
Class Nbr 3

> Additional Search Criteria

CLEAR SEARCH
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Search for Classes

Locationlists MDC outreach centers, such as MEEC or Miami International
Airport, and offcampus sites where classes may be h€lick the drop down
arrow toview. We will not use hocationfor this search.

Favorites ¥ Main Menu ¥ Curriculum Management ¥ Schedule of Classes ¥ > Class Search

Miami Dade
College

Search for Classes

Enter Search Criteria E—
Search for Classes ACAD OF FIRE SCIENCE A
ACADEMY OF ARTS & MINDS HIGH S
ALPER JEWISH COMMUNITY CENTER
Institution [Mlami Dade College VI AMERICAN SENIOR HIGH
o [Fall 2016 <] ARCHBISHOP CARROLL H
AREA HOSP (ALLIANCE) -
AREA HOSP (HEALTH SCIENCES REL Location does
Select at least 2 search criteria. Click Search to view your search results, AREA HOSP (HS & RS)
AREA HOSP (HS & RS) not need to be
AREA HOSP (HS & RS) .
< Class Search AREA HOSPITALS entered, it may
AUBURNDALE ELEM
AVENTURA OUTREACH SITES +—
Subject [CGS - Computer General Studies Vl AYUDA (AYUD) be Ieft blank’ use
Course Number is exactl v 1060 BANK: 1 OCATIONS A8 I f r h rr f| n
}' B { BAPTIST HOSPITAL tturther refine
Campus Kendall Campus N BAPTIST HOSPITAL
I | I BARBARA GOLEMAN HIGH SCHOOL your search to a
Location v BARBARA GOLEMAN HIGH SCHOCL (B 1
S T v BRANCHES OUTREACH MINISTRY (FA partICUIar
BRANCHES OUTREACH MINISTRY (FA location
Instructor Last begi th V| . CAJE
ins wi |
= CARLOS ALBIZU UNIVERSITY
g =1 ] CE ONLINE
Mode of Instrisction CEDARS HOSPITAL
Class Nbr (2 CENTRAL BAPTIST CHUR
CENTRO CAMPESING FARMWORKER CE
CHADMAN W A ELEMENTARY SCHOOL ¥
D Additional Search Criteria CHURCH OF THE RESURRECTION (CQ

Miami Dade
College ﬂMDCOnnect 13



Search for Classes

The Class Search section in this view3essionn the top. Other views may find
Session in Additional Search Criteria shown by the arrow below.

Favorites ¥ Main Menu ¥ Cumiculum Management ¥ Schedule of Classes ¥ Class Search

Miami Dade
College

Search for Classes

Enter Search Criteria

Search for Classes

Institution | Miami Dade College v

Term |Fall 2016 v

Select at least 2 search criteria. Click Search to view your search results. Dynamic Dates

Eight Week - First
Eight Week - Second

First Monday, Spring Only
A4
Class Search < Four Weak - i
Four Week - Second
Subject | CGS - Computer General Studies vV | Four Week - Third

Fourteen Week

Course Number !is exactly VI {1060 Friday eve., Saturday, Sunda
Gt iKendaH g v | [Main Academic Session |
Open Entry/Open &xit

Six Week - First

Location | v

I I Six Wesk - Second
Session v Ten Week

2l Twelve Week

Instructor Last |begins with Vv |
Name
Mode of Instruction | v |
Class Nbr

D Additional Search Criteria *

CLEAR SEARCH

Miami Dade

College ﬂMDConnect 14



Search fo

r Classes

¢CKS LyauNdz0Gd2NXQa [ F
add Instructor Name to this search.

Favorites ¥ Main Menu

2.0 >  Curriculum Management ¥

Schedule of Classes ¥

Class Search

m Miami Dade
College

Search for Classes

Enter Search Criteria

Search for Classes

Institution

Term

[ Miami Dade College

v]

[Fall 2016

vl

Select at least 2 search criteria. Click Search to view your search results.

7 Class Search

Subject

Course Number
Campus
Location

Session

[CGS - Computer General Studies VI

I is exactly v l
[ Kendall Campus v [
L v
[ Main Academic Session v ]

1060

Instructor Last
Name

[ begins with Vv

Mode of Instruction
Class Nbr

[ v

1@

D Additional Search Criteria

Miami Dade
College

ﬂMDConnect =



Search for Classes

Mode of Instruction is in the Class Search section. Other views will have it in
Additional Search Criteria. The drop down menu lists the options.

Favorites ¥ Main Menu ¥ Curricuium Management ¥ Schedule of Classes ¥ Class Search

m Miami Dade
College

Search for Classes

Enter Search Criteria
Search for Classes

Institution [ Miami Dade College v

Term [Fall 2016 v

Select at least 2 search critenia. Click Search to view your search results,

¥ Class Search ‘

Subject LCGS - Computer General Studies V]
Course Number [ls exactly V] i1060
Campus [Kendall Campus v ]
Location | v
Session LMain Academic Session VJ

Instructor Last begins with N

AFEINL- -
Mode of Instruction Study Abroad
——

Class Nbr [ 2 i eecoursa .
: Vendor Based Online for CEPD

Web-Enhanced
P Additional Search Criteria ‘

CLEAR SEARCH

Miami Dade
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Search for Classes

If you have the Class Nbr it can be entered here. This search is to find Class
Numbers. Th& (Helpppens a window with an example of a Class Number.

Favorites ¥ Main Menu ¥ > Curriculum Management ¥ > Schedule of Classes ¥ > Class Search

Miami Dade
College

Search for Classes

Enter Search Criteria
Search for Classes

Institution | Miami Dade College v ]

Term |Fa|| 2016 VI

Select at least 2 search criteria. Click Search to view your search results.

7 Class Search

Subject ICGS - Computer General Studies VI

Course Number [is exactly v] |10ed Class number

- - [Kendall Campus v] combined with Term is

Location [ v] equivalent to our

Session [ Main Academic Session M Skl current n ef e
:;s::ctor Last begins with v ] number O

Mode of Instruction I]n Person v |

Class Nbr [ ? ﬂ ‘

[> Additional Search Criteria

Miami Dade 88MDConnect 7
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Search for Classes

Click search to see what sections of CGS 1060c are scheduled for Kendall in F
2016.

Enter Search Criteria

Search for Classes

Institution | Miami Dade College v

Term |Fall 2016 v

Select at least 2 search criteria. Click Search to view your search results.

¥ Class Search

Subject ICGS - Computer General Studies V]

Course Number Iis exactly v | !1060
Campus I Kendall Campus v |
Location | v |

Session I Main Academic Session v |
Instructor Last begins with ~ V I

Name

Mode of Instruction I In Person Vl

Class Nbr | ')

......

> Additional Search Criteria

CLEAR II SEARCH I

Miami Dade
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Search for Classes

This search resulted in &INNRE NJ 6 SOl dzZaS (G4 KS / 2dzNBES bdzyoSNJ O
ydzYo SN SYGSNBR g1 a amncné AYadosdingE FINBMKBO é
enter 1060C, which is the exact number.

Favorites ¥ Main Menu ¥ > Curriculum Management ¥ Schedule of Classes ¥ » Class Search

Miami Dade
College

Search for Classes

You can choose the
Institution [ Miami Dade College v options from the drop
T LEali 2016 V] down menu
Select at least 2 search critena. Click Search to view your search results. /

¥ Class Search

Subject CGS - Computer General Studies V|

I Course Number

Campus Kendall Campus

Location L vi
Session Main Academic Session V|
Instructor Last begins with V.

Name

Mode of Instruction [In Person v
Class Nbr

Miami Dade 88 MDConnect 19
College



Search for Classes

This search has returned over 50 classes. Many searches for classes may return this
YSaal 3Szs é&2dz Oy OK22aS (42 NBTFAYS &2dzNJ

Favorites ¥ Main Menu ¥ > Curmriculum Management ¥ > Schedule of Classes ¥ Class Search

Miami Dade
College

Search for Classes

? Your search will return over 50 classes, would you like to continue?

| OK | Cancel

Rlani@ade ﬁMDConmect 20
College



Search for Classes

The Search Results show that 59 classes are scheduled for Fall 2016 based o

search criteria entered.
Search Results

Miami Dade College | Fall 2016

The following classes match your search critaria Course Subject: CGS - Computer General
Studies, Course Number is exactly '1060C’, Show Open Classes Only: Yes, Session: Main Academic
Session, Campus: Kendall Campus

.C:en C‘Icse:" A'-'.’act List

NEW SEARCH | MODIFY SEARCH I

lSQ class section(s) foundl

¥ CGS 1060C - Introduction to Computer Technology and Applications

ClasslSection ]Days & Times lRoom |Instructor |Meeting Dates IStatus ]

2334 0038-LEC MoWe 7:00AM - TBA Staff 08/22/2016 - .
Main Sess 8:40AM 12/16/2016

ClassISed:ion IDays & Times IRoom llnstructor ]Meeting Dates ]Status I

2335 0039-LEC TuTh 7:00AM - TBA Staff 08/22/2016 - .
Main Sess 8:40AM 12/16/2016

ClassISection I Days & Times IRoom llnstructor lHeeting Dates lStatus I

2336 0040-LEC MoWe 7:00AM - TBA Staff 08/22/2016 - .
Main Sess 8:40AM 12/16/2016

Class I Section I Days & Times IRoom Ilnstructor IHeeting Dates IStatus I

2237 an4tr-1FC TuTh 7:00AM - TRA Staff NR/22/2014 - aR

Miami Dade

College
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Search for Classes

TheSearch Resultsrovide a variety of information on the classes offered for the
term.

Miatni Dide ﬁMDConmect 22
College



